
Keeping everyone Safe Return to School 

 
Updated 28 August 2020 

 

On the 20th August the government updated its guidance on how out of school provisions and holiday clubs 
should operate, although guidance has been updated Simon and myself had been working to provide a holiday 
club keeping everyone safe with a fun and engaging programme where we were outdoors as much as possible 
enabling everyone to feel comfortable and confident when attending the holiday club. The updated guidance 
has changed a little but a lot of what we had in place for the summer is still relevant within the new 
guidance. This agreement sets out what the club, parents and staff will do together to make all staff, 
children and families feel as safe as possible for the wellbeing of all. Please read this carefully along with our 
Covid-19 risk assessment.  

Our breakfast and after school clubs will be different to how we normally operate, but we will try to 
organise a programme with lots of “FUN” activities to keep your children entertained. However, now more 
than ever, the safety and welfare of everyone at Kidz Enterprise is our number one priority, so things will 
work very differently to what everyone is used too. Our friendly Playworkers will ensure every day is packed 
with lots of laughs and fun activities, whilst effectively administering the most up-to-date health and safety 
guidelines.  

Reduced numbers –We shall be following the latest government guidance that may change at any time during 
the operation of the club. We shall be operating with a reduced number of children where groups will be in 
divided areas of the hall considering social distancing requirements at all times.  
 
Groups – Currently the guidelines are very specific to how we should be operating with no more than 15 
children per small consistent group and should have at least one staff member per group, we will be operating 
multiple groups of no more than 15 children plus staff as they can use the same shared space with distancing 
between groups, Children who fall within the EYFS (reception class) will be in a group with a maximum of 8 
children at any one time. Groups will be led where possible by the same leader (keyworker) at all times, 
although where this is not possible leaders will be limited to minimise the amount of different people the 
children have contact with.  Groups have been discussed with Mrs Willis (Headteacher) and at this time 
children will be grouped within their year groups. It may be necessary due to numbers that keyworkers may 
work with more than one year group to form a group but the year groups will use separate tables. When we 
first receive your booking your child will be placed in a consistent group for each time they attend and will 
not mix with any other groups. Children that are only being booked on an ad-hoc basis will also be in a 
consistent group from their first visit which may have an impact on parents that try to make a booking for 
future weeks. The emphasis on groups is that we are able to support NHS “test & trace”  

• children and staff in specific groups/rooms 
• close contact that takes places between children and staff in different groups and 
• the timing of the activities/interactions 

This should be a proportionate recording process but detailed enough to support the Test and Trace process 
and records need to be kept for at least 21 days. 

Programme Changes – Our programme will operate a little differently to take account of social distancing 
within groups. Some activities will not be able to be offered and some may be altered to enable us to offer 
the activity in a safe COVID secure way, all activities will be appropriately risk assessed. The programme will 
be organised so that only one group will carry out certain activities at any one time. We know the children 
really enjoy activities such as quizzes and bingo, these activities will be led in a social distanced way to 
ensure that the groups don’t mix. Weather permitting we shall be spending most of the afternoon outside 
where groups will be enjoying their specific space. Some activities may be offered on a daily basis where the 
group will get an opportunity to use the equipment, for it to be thoroughly cleaned before being used by 
another group on the next day. 



 
 
Onsite Signage – From entry to the school site there will be various signage’s to follow, the signage in 
waiting areas will be marked at 2m. Families will be asked to ensure that they keep to the right hand side in 
the direction that they are walking. Within the hall there will be taped systems in place to ensure groups 
don’t mix. Signage will also be positioned around the indoor areas to remind everyone around “coughs and 
sneezes” (catch it, bin it, kill it) and “hand hygiene” (washing hands for 20 seconds). 
 
Personal Protective Equipment – Children or staff will not be required to wear PPE at all times, but each 
group will have a specialised kit that will contain gloves, face masks and disposable apron which will be used 
for care such as first aid or when carrying out any personal care or when a child is unwell as recommended by 
Public Health England. 
 
Hygiene & Enhanced Cleaning Measures – All children and staff will be required to wash their hands 
thoroughly when they first enter the site and between activities. There will be an outside hand washing area 
as you enter the site along with outside sanitising units at various points along with hand washing areas within 
all toilets. All hand washing areas will have soap available. In addition each group will have a personal hand 
sanitiser gel. 
 
Group leaders will follow an hourly checklist to ensure enhanced cleaning measures are carried out, this will 
include cleaning of surfaces, toilets, touch areas (to include door handles/push plates, cupboards, light 
switches and window seals). Group leaders will also be ensuring that equipment/resources that have been 
used are wiped down after use and stored correctly. 
 
All children and staff will need to be wearing clean clothing daily, staff that travel to work using public 
transport will need to wear a face covering when travelling to work and all staff will change into uniform 
when they arrive at work. Staff will also have a second uniform available if needed. 
 
COVID Secure – Kidz Enterprise can put in place everything we possibly can to ensure a COVID Secure 
environment, but equally it’s everyone’s responsibility not to attend our clubs if they have or are showing 
symptoms of COVID-19. Equally no one should attend if they have come into contact with anyone who has 
tested positive or shown symptoms of COVID-19 in the 14 days prior to attending.  
 
Staff will be required to have their temperature checked before they start their shift which will be 
recorded daily. Any staff that feels unwell will be sent home immediately. 

When a child, young person or staff member develops symptoms compatible with coronavirus (COVID-19) 
new, continuous cough or a high temperature, or has a loss of, or change in, their normal sense of taste or 
smell (anosmia), in young children this may also include an unusual rash which may be a sign but is not on the 
list, they should be sent home and advised to self-isolate for 14 days. The child, young person or staff 
member should arrange to have a test to see if they have coronavirus COVID-19. They can do this by visiting 
NHS.UK to arrange or contact NHS 119 via telephone if they do not have internet access. Their fellow 
household members should self-isolate for 14 days. 

Where the child, young person or staff member tests negative, they can return as normal. 

If the child, young person or staff member tests negative but is unwell, they should not return to that 
setting until they are recovered. During this period our normal terms and conditions will apply. 

Where the child, young person or staff member tests positive, NHS Test and Trace will speak directly to 
those they have been in contact with to offer advice. This advice may be that the group bubble will be closed 
and advised to self-isolate for 14 days. In the event of the group bubble remaining closed a credit note will 
be issued for unused sessions until the group bubble reopens. 

https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/get-an-antigen-test-to-check-if-you-have-coronavirus/


 
Contactless Signing in/Out – All access to the clubs will be via the gates in Dennis Way (old Cippenham 
Infants entrance). 
 
At the end of the day your child’s group leader will electronically sign your child out. If you are sending 
someone different to collect your child please ensure that they are showing on the child’s collectors list and 
the collector knows your child’s password and has photographic ID. 
 
Electronic incident forms will be signed by the group leader in front of the collector. 
 
When dropping and collecting your child we must ask for parents/collectors to drop at the door and not 
enter the building. Only 1 adult can enter the grounds with the child and we must ask that parents when 
dropping or collecting don’t mingle within the grounds/car park for a chat. 
 
To follow safer travel guidance we must ask that families do not car share with other families and ideally 
either walk or cycle/scooter (which may be left outside our building) to the club. 
 
Breakfast/After School Snack – All children will be required to bring a refillable named drinks bottle that 
the leader will fill when required. 
 
Breakfast of toast or cereals will be supplied as normal but will be prepared by the group leader. During the 
afternoon a snack of sandwich or wrap will be supplied (due to social distancing food items will be limited at 
this time). 
 
Fresh fruit will be available throughout the sessions that will be available from the group leader. 
 
What does my child need to bring – When attending the club, we will need to restrict what is brought to 
the club on a daily basis, each day your child will need: 

• Named water bottle that will be available to staff to refill when empty 
• A plastic bag with some spare clothes  
• PLEASE NOTE YOUR CHILD WILL BE UNABLE TO BRING ANY TOYS FROM HOME 

 
Communication – We will endeavour to communicate effectively to keep everyone updated on any changes of 
government guidelines and legislation, following our normal policies and any COVID-19 procedures that have 
been put in place. We encourage parents to respond to any correspondence from Kidz Enterprise and to 
ensure that all details within their account are up to date and parents must be available to collect their child 
should they become unwell. 
 
If your child won’t be attending for any reason we must be notified by either email or phone prior to the 
session commencing to effectively monitor non-attendance.  
 
We all know it’s going to be a strange time and different to what everyone is used to but we have seen how 
children can adapt to new ways of operating and the benefit’s to the child’s wellbeing as they begin to get 
back to a routine. Throughout the period we will constantly be monitoring and reviewing procedures and will 
amend as necessary. We don’t want to scare parents with lots of information but want to be as cautious as 
we possibly can to ensure that we have met to all the specific guidelines. 
 
Useful links for references on guidance’s being followed are:  
 
GOV.UK for Holiday & Early Years Providers  
Protective measures for out-of-school settings during the coronavirus (COVID-19) outbreak 
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-
other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-
for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak 



 
 
Actions for early years and childcare providers during the coronavirus (COVID-19) outbreak 
https://www.gov.uk/government/publications/coronavirus-covid-19-early-years-and-childcare-
closures/coronavirus-covid-19-early-years-and-childcare-closures 
 
 
GOV.UK for Parents  
Guidance for parents and carers of children attending out-of-school settings during the coronavirus 
(COVID-19) outbreak https://www.gov.uk/government/publications/guidance-for-parents-and-carers-of-
children-attending-out-of-school-settings-during-the-coronavirus-covid-19-outbreak/guidance-for-parents-
and-carers-of-children-attending-out-of-school-settings-during-the-coronavirus-covid-19-outbreak 
 
NHS.UK  
https://www.nhs.uk/conditions/coronavirus-covid-19/ 
 
In order for us to operate a COVID secure club we would ask that families using our club follow the 
below guidelines (Note: Failure to follow these may result in your child being unable to attend Club)  
 

• I will not bring my child/ren to the club if they or anyone within our household / support bubble has 
or develops a fever, cough, or loss of taste/smell or has been advised by NHS Test and Trace to 
self-isolate.  

• I confirm that my child has not tested positive for coronavirus or been advised by Test and Trace to 
self-isolate.  

• I agree to follow the one way drop off and pick up procedure, maintaining social distancing at all 
times – using the markers provided.  

• My child has not travelled abroad to any country other than those identified as ’safe’ by the 
government within the last 14 days  

• I understand that staff will have their temperature taken each morning and children and may have 
their temperatures taken if they are considered to be unwell during the day. If my child develops any 
symptoms I will be called and asked to collect them immediately.  

• I agree to adhere to the additional cleaning routines especially hand cleaning as we enter the school 
site. 

• I agree to follow any signage to only allow parents to stand two metre apart within the school 
grounds. 

• I agree that only one parent/collector will attend collection and drop off and that Parent’s will not be 
allowed inside the setting.  

• I understand that drop off and collections will be brief and that I will be able to arrange a call to 
discuss any matters.  

• I understand that following safer travel guidance for passenger that my family won’t car share with 
other families. 

• I understand that in the event of an accident/ incident I will be notified as normal via email and 
staff will confirm that my acknowledgement of the email will be in replace of my signature on the 
accident / incident form.  

• I understand that all medical/ SEN information will be kept updated within the MagicBooking 
Account prior to my child’s first day of attendance and that any prescribed medicine will be logged 
by the group leader and administered according to my wishes.  

• I understand that my child/ren cannot bring any toys from home in order to reduce contamination 
risks. Kidz Enterprise will ensure toys are regularly sterilized after play and throughout the day as 
are all surfaces.  

• In extreme circumstances if a younger child needs a teddy or comforter then it may be provided but 
will need to stay at the club to reduce contamination risks. 

https://www.nhs.uk/conditions/coronavirus-covid-19/


 
• I understand that my child/ren may struggle to separate from me but will allow the group leader to 

take and comfort them as necessary (parents will be updated through the morning on how the child 
has settled).  

• I will provide my child with a small labelled plastic bag with spare named clothes/ shoes and sun 
cream from Day 1 (these can be store at the club if not used on an individual day).  

• I will dress my child in fresh clothing daily, that they can manage independently for toileting and 
self-care needs.  

 
Please note in addition to the above: 

• If personal care is required it will still be done as and when necessary by an adult from my child’s 
group using PPE, staff will not leave a child upset if they need a “Hug” to reassure them then staff 
will support the child with this. 

 
• I understand that socially distancing young children is not always possible and agree to my child/ren 

being placed in as small a consistent year ‘group’ Groups will not mix.                                            
 

• I confirm that my Child is capable of and/ or understands the club rules relating to protective 
measures above e.g. hand washing, not touching, hitting, kicking or spitting at other children or staff, 
children that display inappropriate behaviour will be removed from the group to discuss via a social 
story of what had happened and then should a reoccurrence of incidents occur the  child’s space may 
result in being cancelled as per our Behaviour Management Policy which is available along with all 
policies from the Kidz Enterprise Website www.kidzenterprise.co.uk                                                                                   

 
• If any of the above circumstances for me or my child/ren change, I confirm and agree that I will not 

bring my child into the club and will notify club staff immediately.  
 


